ALLAMA IQBAL OPEN UNIVERSITY ISLAMABAD
(Department of Library and Information Sciences)
	WARNING

1. PLAGIARISM OR HIRING OF GHOST WRITER(S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM AWARD OF DEGREE/CERTIFICATE, IF FOUND AT ANY STAGE.

2. SUBMITTING ASSIGNMENTS BORROWED OR STOLEN FROM OTHER(S) AS ONE’S OWN WILL BE PENALIZED AS DEFINED IN “AIOU PLAGIARISM POLICY”.




Course & Code:
Public Records, Rare Material and 
        
Semester: Spring, 2011 

                          Their Conservation (5511)         


Marks: 400

Level:  MLIS 






          

Note: All questions carry equal marks.

ASSIGNMENT NO. 1

(Units 1-5)
      Total Marks: 100

Q.1
 Identify the factors which differentiate libraries from Archives.

Q.2      There are two main principles to arrange the archival material. Explain in detail.

Q.3
What are the factors to judge the rarity of a book and what are the methods for restoration of rare books?

Q.4
What is Title Line and Descriptive Paragraph? Identify elements/fields for both parts? 

Q.5      What are the modes to acquire archival material?

ASSIGNMENT NO. 2

(Units 6-9)

      Total Marks: 100
 Q.1
Write notes on the following.

I. Archivist

II. Librarian

III. Records Manager

IV. Archival System Analyst

Q.2
The archive records are categorized into four categories. Explain?    

Q.3
Write a comprehensive note on finding aids in archives?

Q.4
What are the four essential qualities of archives?

Q.5      Write notes on the following:

I. Indian National Archives.

II. India Office Library & Records, London.

ASSIGNMENT NO. 3

(Units 10-14)
      Total Marks: 100
Q.1      Compare Archival Legislation Act 1993 and 1975.

Q.2      Explore and make a note on any open source software for archives automation.

Q.3
 What kind of services an archives center should provide to users?

Q.4      There are number of hazards to satisfactory storage of archival material. Identify the hazards and the way to protect the records from them.

Q.5      Write notes on the following:

I. ICA 

II. SWARBICA.

ASSIGNMENT NO. 4

(Units 15-18)

      Total Marks: 100
Q 1       Design a worksheet(s) for archival bibliographic data input. 

Q.2      How National Archives of Pakistan is providing services to its users?

Q.3
Trace the history of archival development in Pakistan.

Q.4
How internet is helping Archivist and Record Managers in their activities? 

Q.5      Write notes on the following:

I. Private collection.

II. Provincial archives.
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